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INSTRUCTIONS FOR SPEAKERS

1. Plenary Talks: Plenary speakers will be allotted 25 minutes to present their results, followed by a 5 minutes
discussion period.

2. Keynote Talks: Keynote speakers will be allotted 22 minutes to present their results, followed by a 3 minutes
discussion period.

3. Invited talks: Authors will be allotted 17 minutes to present their results, followed by a 3 minutes discussion period.
4. Oral talks: Authors will be allotted 12 minutes to present their results, followed by a 3 minute discussion period.

5. Please do not exceed the allotted time slot
6. Speakers should have their presentations saved on a USB memory stick.

/. It Is suggested to email a copy of the presentations to us as back up.

3. Please prepare the presentation in PPT files, PDF Is not recommended.
9. Basic AV setup will be provided: laser pointer, cordless mike, desktop mike, sound system.

10. Laptops equipped with Windows 10, Office 2010 Pro English (Word, Powerpoint, Excel) and Adobe
Reader are provided.

11. If your presentation files contain movies, please make sure that they are well formatted and
connected to the main files. You may check your slides during the breaks.

12. Projectors are equipped with standard VGA connection ports. Mac users should bring their own
adapter cord.

13. Please re-check this program prior to the conference to confirm if any changes have been made
to your session.

14. Conference volunteers will move the mic during Q&A. Audience with questions may raise hand to
receive the mic.

INSTRUCTIONS FOR POSTER PRESENTATION

1. Maximum poster size is A0
2. Push pins for attaching the poster to the board will be provided.

3. Poster presenters will be directed to the designated board at the start of the poster session.
4. Author must be present to provide details and answer questions during the selected poster session times.

SPEAKER ZOOM GUIDELINES

How to Participate in a Zoom Meeting?
If you have trouble logging in to Zoom or any technical issues, please write to us at

akshatha@materialsconferenceeurope.com and chairs@catalysis-science.com.

Join a Meeting
* Join a meeting by clicking on a Zoom link recevied from the organizers.
* Follow the prompts to download and run Zoom application

 Enter the meeting ID If prompted
* Click to join the audio.
* When you are in the meeting, click on the Start Video button to start your video.

It you already have Zoom software installed: Open the Zoom platform, click ‘join’ and enter the
meeting ID and password.

Mute/Unmute & Audio Settings

You can mute and unmute your microphone. The host also can mute you. We recommend using a headset and/or micro-
phone as it will lead to better sound quality than using your computer audio. Turn off all sound notifications on your device.
Note: During the presentation we will unmute everyone except the speaker and the chairs.

Screen Share

You will be allowed to share your screen during your presentation. Your computer screen will become visible to
all the participants once you start sharing your screen. Please close all other applications on your computer so
that notifications do not appear during your presentation. Keep the PowerPoint slide open on your system
before you click the ‘Share Screen’ button. You are recommended to share the specific PowerPoint slide and
not your desktop.

Presentation Timings

Please note that all the timings mentioned in the program are as per the Spain time zone (GMT+2).

Do ensure that you check the time difference well in advance and join the meeting at least 30 minutes prior
to your scheduled presentation time. If you need us to tell the specific time slot for your presentation (in local
time zone), do let us know. (or) use world time buddy.com for the accurate time zone.
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